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Pre-Job Brief Content

· What are the critical steps or phases of this activity?

· How can we make a mistake at that point?

· What is the worst thing that can go wrong?

· What controls, preventive measures, and bounding conditions are needed?

· What work permits are required and how will we meet their requirements?
· What are the handoffs and coordination requirements among workers and multiple PICs?

· Are there hold-points including those that require sign-offs?

· What are the stop work responsibilities and expectations (e.g. for unanticipated conditions or hazards)?

· How would we respond to alarms and emergencies?

· Are there lessons learned from previous similar work?

· Is other information needed to perform this activity in a safe, secure, and environmentally responsible manner?

· Does everyone agree to the work tasks/steps, hazards, and controls and commit to follow them?

	Pre-Job Brief attendance roster

	By signing below, I agree to the following:

· I agree to follow the work steps and implement the controls as written.

· I agree to stop work when conditions or hazards change or when I encounter unexpected conditions during the execution of work, or when work cannot be performed as written, or instructions become unclear during execution.

· I confirm that I am authorized, qualified, and, fit to perform the work.

	Worker (Signature / Z # / Date) Required
	Worker (Signature / Z # / Date)

	Worker (Signature / Z # / Date)
	Worker (Signature / Z # / Date)

	Worker (Signature / Z # / Date)
	Worker (Signature / Z # / Date)

	Worker (Signature / Z # / Date)
	Worker (Signature / Z # / Date)

	Worker (Signature / Z # / Date)
	Worker (Signature / Z # / Date)

	Work Release

	By signing below, I verify this activity is compatible with current facility configuration and operating conditions

RDL designated facility point-of-contact  (Signature / Z # / Date) If required by RDL 
Approval of activity expires_____________________

Date

	By signing below, I have verified the following:

· I have verified authorization by ensuring approval signatures of the RLM and RDL.

· I have jointly conducted a walkdown with workers to confirm the IWD can be performed as written, required initial conditions and other prerequisites are in-place.

· The assigned workers are authorized and are qualified to perform the work in a safe, secure, and environmentally responsible manner.

· I have conducted the pre-job briefing, and all workers have been briefed. 

· I have ensured coordination with any required RDL work-area representatives (e.g., area work coordinators).

	PIC (Signature / Z # / Date) Required

	Alternate PIC Signatures when PIC authority is assumed the first time (Note: alternate PICs are required to sign only once, but formal handoff and employee notification are required for each PIC change).

Alternate PIC (Signature / Z# / Date) Required _______________________________________________________

Alternate PIC (Signature / Z# / Date) Required _______________________________________________________

Alternate PIC (Signature / Z# / Date) Required _______________________________________________________
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